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LEGAL ADVERTISEMENT / INVITATION TO BID 
 

THE DISTRICT BOARD OF TRUSTEES 
OF FLORIDA GATEWAY COLLEGE 

WILL RECEIVE BIDS FOR THE FOLLOWING: 
 

AUDIO INTEGRATION AND LED VIDEO WALL INSTALLATION IN THE PERFORMING ARTS CENTER 
FLORIDA GATEWAY COLLEGE 

LAKE CITY, FLORIDA 
FGC ITB NUMBER: AI-24-01-05 

 
I. ORGANIZATION 

 

Florida Gateway College 
 

II. PURPOSE 
 

Florida Gateway College (COLLEGE) is seeking Invitations to Bid (ITB) from firms to supply, deliver, 
integrate and provide training for audio equipment as well as install LED Video Wall for this project.    

 
III. PROJECT DESCRIPTION 

 

Services are expected to include Audio Integration and Installation of LED Video Wall in the 
Performing Arts Center on Florida Gateway College campus. Vendor tasks for this project consist of, 
but are not limited to construction design, supply, installation and commissioning of all equipment 
associated herewith, including client familiarization and installation documentation.  

 
IV. CONTRACTOR PRE-QUALIFICATION 

 

There will be no Contractor Pre-Qualification needed for this project.  
 

V. INQUIRIES 
 

Inquiries concerning this ITB should be directed to Kathrine Harris, Coordinator of Procurement and 
Contracts, by email at kathrine.harris@fgc.edu. 

 
VI. PRE-BID CONFERENCE 

 

All interested bidders are required to attend the Mandatory Pre-Bid Conference to be held at the 
Performing Arts Center at Florida Gateway College, 149 SE College Place, Lake City, FL 32025. 

 
 

A. Pre-Bid Conference 
 

Date & Time Monday, March 11, 2024 @ 11:00 a.m. (EST)  
Address 149 SE College Place, Lake City, FL 32025 

 
VII. SUBMISSION OF BIDS 

 

Bids must be electronically submitted to the FGC Dropbox prior to the deadline. FGC Dropbox 
submittal instructions are located hereunder in Attachment No. 9. It is the Respondents’ responsibility 
to ensure their bid is timely submitted and received by COLLEGE. COLLEGE will not be responsible for 
delays that cause a bid to arrive after the designated submission deadline. A bid received by COLLEGE 
after the deadline will not be considered. Once opened, a bid becomes the property of COLLEGE and 
will not be returned. 
 

mailto:kathrine.harris@fgc.edu
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A. OPENING DATE 
The bid window will open no later than 1:00 p.m. (EST) on Monday, March 11, 2024. 

 

B. CLOSING DATE 
Bid’s must be received no later than 2:00 p.m. (EST) on Monday, April 8, 2024. 

 

Bids will be opened via Zoom in an open public bid meeting, in electronic format, and can be viewed 
by Bidders. 
 

Date & Time Monday, April 8, 2024 @ 2:00 p.m. (EST) 
Meeting ID 497 778 8540 
Passcode hbp4Ba 
Topic ITB# AI-24-01-05, Audio Integration and LED Video Wall Installation in the 

Performing Arts Center 
Join the meeting at 
https://us05web.zoom.us/j/4977788540?pwd=Q25WMnlqSG11UGkzRWJaQlk1VmVXUT09&omn=84436663372 

 
 

VIII. BID DOCUMENTS 
 

All available forms pertaining to this ITB are available from the Procurement and Contracts 
Department at: 

 

Florida Gateway College 
149 SE College Place 
Lake City, FL 32025 
(386) 754-4364 
Kathrine.harris@fgc.edu  

 
IX. RIGHT TO WAIVE IRREGULARITIES & TECHNICALITIES 

 

COLLEGE reserves the right to waive minor irregularities and/or technicalities associated with this 
solicitation. The Procurement and Contracts Department of COLLEGE shall be the final authority 
regarding waivers of irregularities and technicalities. 

 
FOR THE DISTRICT BOARD OF TRUSTEES 

OF FLORIDA GATEWAY COLLEGE 
Lawrence Barrett, President 

 
 
 
 

END OF SECTION 
 
 
 
 

 
 

 

https://us05web.zoom.us/j/4977788540?pwd=Q25WMnlqSG11UGkzRWJaQlk1VmVXUT09&omn=84436663372
mailto:Kathrine.harris@fgc.edu
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BID SCHEDULE 
 
 

Action Date & Time 
 

Legal Advertisement Published 
https://www.fgc.edu/community/procurement-and-contracts/solicitations-goods-services/  

February 14, 2024 
No later than 5:00 

p.m. (EST) 
 

Mandatory Pre-Bid Conference 
Performing Arts Center 

149 SE College Place, Lake City, FL 32025 

March 11, 2024 
From: 11:00 a.m. 

(EST) 
To: 12:00 a.m. 

(EST) 
 

Last Day for Bidder Questions  
(The college will be closed for Spring Break from March 15th-25th) 

March 14, 2024 
No later than 5:00 

p.m. (EST) 
 

Written Response to Bidder Questions via Addendum  
March 25, 2024 

No later than 5:00 
p.m. (EST) 

Bid Proposal Due 
Monday, April 8, 2024 @ 2:00 p.m. 

https://us05web.zoom.us/j/4977788540?pwd=Q25WMnlqSG11UGkzRWJaQlk1VmVXUT09&omn=84
436663372       

April 8, 2024 
Must be received 
no later than 2:00 

p.m. (EST) 
 

Posting of Notice of Intent to Award 
https://www.fgc.edu/florida-gateway-college/procurement-contracts/solicitations-goods-services/ 

April 11, 2024 

 
Contract Signed / Notice to Proceed 

 
April 11, 2024 

 
 
The Bid Schedule is a tentative schedule the COLLEGE will follow throughout the bid process. This 
schedule is subject to change at the discretion of the COLLEGE.  
 
 

END OF SECTION 
 
 
 
 
 
 
 
 
 

 
 

https://www.fgc.edu/community/procurement-and-contracts/solicitations-goods-services/
https://us05web.zoom.us/j/4977788540?pwd=Q25WMnlqSG11UGkzRWJaQlk1VmVXUT09&omn=84436663372
https://us05web.zoom.us/j/4977788540?pwd=Q25WMnlqSG11UGkzRWJaQlk1VmVXUT09&omn=84436663372
https://www.fgc.edu/florida-gateway-college/procurement-contracts/solicitations-goods-services/
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INSTRUCTIONS TO BIDDERS 
ITB # AI-24-01-05 

 
1. DEFINITIONS  
 

Addenda – Written and/or graphic revisions issued prior to the award and execution of the Contract 
which, modify and/or interpret the Contract Documents by additions, deletions, clarifications, or 
corrections. Addenda will become part of the Contract Documents when the Contract is awarded and 
executed. 

 

Application for Payment – Statement of amounts claimed by Contractor as payments due on account 
of work performed or materials suitably stored.  

 

Bidder – An individual, firm, association, joint venture, partnership, syndicate, corporation, or group 
that submits a bid proposal in response to an ITB.  

 

Bid Proposal – The forms, including all items related thereto, envelopes, and all other information 
pertaining to the entire bid, complete and properly executed, which the Bidder has submitted as his 
Bid Proposal for the work completed.  

 

Change Order – A work order, issued after the award and execution of the Contract, signed by the 
Owner, authorizing a change in the scope of the work during construction. 

 

Contract – The Agreement between Owner and Contractor consisting of: The agreement text 
preceding the signature of the parties, the Bonds as required, the Certificates of Insurance, and any 
other documents as may be required by the Contract Documents.  

 

Contract Documents – Consist of the Agreement between Owner and Contractor, Instructions to 
Bidders (Bid Package ITB# AI-24-01-05) and attachments thereto, Plans, Performance Bond, Addenda 
issued prior to execution of the Contract, Modifications issued after execution of the Contract, the 
proposal submitted by the Contractor, and such other documents as are made a part of same by 
reference in any of the Contract Documents.  

 

Contractor – An individual or a business entity that, as a result of having been awarded this ITB, has 
entered into a Contract with the Owner. 

 

Invitation to Bid (ITB) – A formal request to prospective vendors soliciting bids, which contains the 
specifications or scope of services, and all contractual terms and conditions. 

 

Lowest Responsible Bidder – The Bidder who has submitted a responsive Bid Proposal at the lowest 
price of all the responsive Bid Proposals submitted and who’s past performance and financial 
capability is deemed acceptable.  

 

Owner – Owner is the District Board of Trustees of Florida Gateway College, a Body Politic, identified 
as such in the Agreement and is referred to throughout the Contract Documents as if singular in 
number and masculine in gender. The term Owner shall mean Owner, Florida Gateway College, and 
College. The terms Owner, Florida Gateway College, and College are used interchangeably throughout 
this document. 

 

Plans – The official plans and drawings or reproductions thereof, pertaining to the work to be 
performed. 

 

Project – All work specified and described in the Contract documents.  
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Responsible Bidder – A Bidder who has the capability in all respects to perform fully the Contract 
requirements, and the experience, integrity, reliability, capacity, facilities, equipment, and credit that 
will assure good faith performance. 

 

Responsive Bidder – A Bidder who has submitted a Bid Proposal that conforms in all material respects 
to the requirements stated in the ITB.  

 

Subcontractor – Any individual, firm, partnership, or corporation entering into an agreement to 
furnish materials and labor for the work specified and described in the Contract documents.  

 

Time of Completion – The number of calendar days, or the actual date, by which the work is required 
to be completed.  

 

2. EXAMINATION 
Bidders are required to carefully examine all Instructions to Bidders, Specifications, Supplementary 
Conditions, Plans, and any Addenda to become thoroughly familiar with all work to be performed 
under the Contract. 

 
3. PROJECT SITE 

Bidders are encouraged to visit the project site to become familiar with the local conditions that may, 
in any manner, affect the work to be performed and the equipment, materials, and labor required. 
Site visits are by appointment only. 

 
4. PRE-BID CONFERENCE 

As indicated in the Advertisement for Bids, Bidders are REQUIRED to attend the Mandatory Pre-Bid 
Conference on the date, time, and place outlined in the Advertisement for Bids. This Pre-Bid 
Conference will be held in order to more fully explain the scope of work covered by the Contract 
Documents and to allow questions to be asked by the Bidders. If deemed necessary, an Addendum 
will be issued to Specifications and/or plans as necessary to change, modify or explain any decisions 
or other information that comes out at this Pre-Bid Conference. 

 

5. POINT OF CONTACT 
The sole point of contact for all matters relating to this ITB is: 

 

Kathrine Harris 
Coordinator, Procurement and Contracts 
Florida Gateway College 
149 SE College Place 
Lake City, Florida 32025 
(386) 754-4381 
kathrine.harris@fgc.edu 

 
6. CLARIFICATION 

No oral clarification will be given in regard to the meaning of Instructions to Bidders, Specifications, 
or Plans, and no oral instructions will be given before the award and execution of the Contract. 
Discrepancies, omissions, or doubts as to the meaning of Contract Documents shall be given in writing 
to the College for interpretation not later than the date and time specified in the Bid Schedule 
provided herein. A written response to Bidder questions will be provided by the date and time 
specified in the Bid Schedule provided herein.  

 
 

mailto:aaron.mathews@fgc.edu
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7. ADDENDA 
Any addenda issued prior to the opening of bid proposals for the purpose of changing the intent of 
the Instructions to Bidders, Specifications, Supplementary Conditions, and Plans, or clarifying the 
meaning of the same, shall be binding in the same way as if written in the Instructions to Bidders, 
Specifications, Supplementary Conditions, and Plans. It is the bidder’s responsibility to check with the 
Procurement and Contracts Department prior to submitting a bid to make sure they have not missed 
any addendums.  

 

The College will also post all addenda and materials relative to this procurement on the Procurement 
a Contracts website:  
https://www.fgc.edu/florida-gateway-college/procurement-contracts/solicitations-goods-services/ 

 

Interested parties are responsible for monitoring this site for new or changing information relative to 
this procurement.  

 
8. QUALIFICATIONS OF BIDDER 

This bid does not require pre-qualification 
 

9. PREPARATION OF BIDS 
a. Each Bidder shall use the Bid Proposal Form included herein, indicating base bid amount in the 

proper space. Any erasures or other corrections in the Bid Proposal must be explained or noted 
over the signature of the Bidder. Bid Proposals containing any conditions, omissions, unexplained 
erasures, alterations, items not called for, or irregularities of any kind may be rejected by the 
Owner.  

b. All bid prices shall be stated in both words and numerals. 
c. Each Bid Proposal must give the full business address of the Bidder and state whether it is an 

individual, corporation, or partnership. Bid Proposals by a corporation must be signed with the 
legal name and seal of the corporation, followed by the name of the State of its incorporation, 
and by the manual signature and designation of an officer, agent, or other person authorized to 
bind the corporation, and if the person signing is not the President, be accompanied by a duly 
authenticated document evidencing the authority to the officer or agent. Bid Proposals by 
partnerships shall show the names of all partners and must be signed in the partnership name by 
one of the partners. The partnership signature shall be followed by the manual signature of the 
partner signing. In every case, the name of the person signing, and his designation shall be typed 
or printed below his signature. Bid Proposals by a person who affixes to his signature the word 
“President”, “Secretary”, “Agent”, or other designation without disclosing his principal may be 
held to the terms of the Bid Proposal by the individual so signing. Satisfactory evidence of the 
authority of an officer, agent, attorney, or other person signing for a corporation, and agent, 
attorney, etc. signing for a partnership or an individual shall be furnished.  

 
10. ORGANIZATION OF THE BID PACKAGE 

The Bid Proposal should be assembled in the following manner: 
 

a. Bid Proposal Form:    Attachment No. 3 
b. List of Subcontractors:    Attachment No. 4 
c. Identical Tie Bids Statement:   Attachment No. 5 
d. Public Entity Crimes Sworn Statement:  Attachment No. 6 

 
 
 

https://www.fgc.edu/florida-gateway-college/procurement-contracts/solicitations-goods-services/
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11. SUBMISSION OF BIDS 
Bid Proposals with all items related thereto, must be electronically submitted to the FGC Dropbox not 
later than the date and time specified in the Bid Schedule provided herein. Failure to comply with 
these requirements shall be cause for rejection of the Bid Proposal. Instructions on submitting Bid 
Proposals to the FGC Dropbox is listed on Attachment No. 9. 

 

12. LIST OF SUBCONTRACTORS 
In accordance with Section 255.0515, Florida Statutes, Bidder must submit a list of the subcontractor’s 
bidder intends to use on this project.  

 
13. LATE BIDS 

Bid Proposals must be electronically submitted to the FGC Dropbox prior to the specified bid opening 
date/time. Bid Proposals received after that time will not be accepted. The College will not be 
responsible for delays that cause a Bid Proposal to arrive after the designated bid opening date/time. 
Bids are for “ITB# AI-24-01-05 Audio Integration and LED Video Wall Installation in the Performing 
Arts Center”, BID OPENING in accordance with the date and time specified in the Bid Schedule 
provided herein”. 

 

14. WITHDRAWAL OF BID 
A Bidder may withdraw his Bid without prejudice to himself, not later than the date and time set for 
opening of Bid Proposals, by communicating the Bidder’s purpose in writing to the Owner. The Bid 
Response will be returned unopened.  

 
15. DISQUALIFICATION` 

More than one Bid Proposal from an individual, firm, partnership, corporation, or association under 
the same or different names will not be considered. Reasonable grounds for believing that a Bidder is 
interested in more than one Bid Proposal for the same work will cause rejection of all Bid Proposals 
in which such Bidders are believed to be interested. Any or all Bid Proposals will be rejected if there 
is reason to believe that collusion exists among the Bidders. No participants in such collusion will be 
considered in future Bid Proposals for the same work. Bid Proposals in which the prices obviously are 
unbalanced may be rejected.  

 
16. PUBLIC OPENING OF BIDS 

Bid Proposals will be opened publicly at the time and place stated in the Advertisement for Bids.  
 
17. REJECTION OF BIDS 

The College reserves the right to reject any or all Bid Proposals received and to waive any informality 
or technicality in the Bid Proposals received whenever such rejection or waiver is in the best interest 
of the College. 

 
18. AWARD OF CONTRACT 

Award of the contract will be made to that responsible Bidder whose Bid Proposal, conforming to the   
Invitation to Bid, is most advantageous to the College, price and other factors considered.  

 
19. CONTRACT AND BONDS 

a. Contractor shall execute the contract within seven calendar days from date of receipt and return 
to the Owner for his execution, along with all required bonds and insurance certificates. 
Contractor shall begin work upon receipt of a Notice to Proceed issued by Owner. 

b. All work shall be Finally Complete 30 days after Notice to Proceed has been issued. 
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c. Contractor shall maintain sufficient labor and supervision on the project site until all items have 
been completed. A Final Review with the Owner’s Representative and Contractor will be 
scheduled upon completion of all items.  

 
20. PERFORMANCE BOND 

A Performance Bond in the penal sum of not less than 100 percent of the Contract amount, with a 
Surety Company satisfactory to the Owner and licensed to conduct business in the State of Florida, 
will be required of the Contractor for any resulting contract in excess of $100,000 guaranteeing that 
the Contract, including the various guarantee periods thereunder, will be faithfully performed. The 
bond shall be delivered to the Owner simultaneously with Contractor's execution of the Contract.  

 

21. COMMENCEMENT 
At the Preconstruction Conference, the Owner shall make arrangements with the Contractor for the 
assignment of staging area to be used at the site for storage of materials, parking, sheds, trailers, etc. 
During the construction, the Contractor shall maintain the areas in neat condition. The storage of 
materials for use in this project shall in no way interfere with, or make hazardous, existing walkways, 
driveways, etc. Existing trees and landscaping shall be protected from injury. Work shall begin upon 
receipt of a Notice to Proceed issued by Owner. 

 
22. FAMILIARITY WITH LAWS 

The Bidder is assumed to be familiar with all Federal, State, and local laws, ordinances, rules, and 
regulations that in any manner, affect the work. Ignorance on the part of the Bidder will in no way 
relieve him from responsibility.  

 
23. EQUALITY AND SUBSTITUTIONS 

If the bidder proposes to furnish a 'different' product from that specified, he shall submit in writing 
copies of detailed specifications and catalog cuts (with information copy to the) clearly identified, and 
clearly stating the differences from the product specified, the date and time specified in the Bid 
Schedule provided herein, to the department of Procurement and Contracts at Florida Gateway 
College for evaluation and approval to bid. The Florida Gateway College Director of Procurement and 
Contracts will issue an addendum adding acceptable equivalent items to the bid items involved. The 
Owner and the Owner’s Representative shall not be responsible for locating or securing any 
information that is not identified properly on the information supplied for evaluation of the proposed 
equivalent product.  

 

24. PROPRIETARY INFORMATION 
Bid Proposals submitted shall not include any proprietary data or other proprietary information. All 
documents and other information included with the Bid Proposal becomes public information upon 
the opening of the Bid Proposal.  

 

25. IDENTICAL OR TIE BIDS 
In accordance with Section 287.087 Florida Statutes, preference shall be given to a business with drug-
free workplace programs in the identical Tie Bids. To qualify, the Bidder must have implemented the 
program identified on the enclosed form and attach the executed form with his/her bid proposal.  

 

26. DISCRIMINATORY VENDOR 
An entity or affiliate who has been placed on the discriminatory vendor list may not submit a bid on 
a contract to provide goods or services to a public entity, may not submit a bid on a contract with a 
public entity for the construction or repair of a public building or public work, may not submit bids on 
leases of real property to a public entity, may not award or perform work as a contractor, supplier, 
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subcontractor, or consultant under contract with any public entity, and may not transact business 
with any public entity.  

 
27. PUBLIC ENTITY CRIMES STATEMENT 

A person or affiliate who has been placed on the convicted vendor list following a conviction for a 
public entity crime may not submit a bid to provide any goods or services to a public entity for a period 
of 36 months from the date of being placed on the convicted vendors list. 

 
28. INDEMNIFICATION 

To the fullest extent permitted by law, the Contractor shall indemnify and hold harmless the Owner 
and the Owner Representative and their agents and employees from and against all claims, damages, 
losses, and expenses, including but not limited to attorneys' fees, arising out of or resulting from the 
performance of the Work, provided that any such claim, damage, loss or expense (1) is attributable 
to bodily injury, sickness, disease or death, or to injury to or destruction of personal property including 
the loss of use resulting there from, and (2) is caused in whole or in part by any negligent act or 
omission of the Contractor, any Subcontractor, anyone directly or indirectly employed by any of them 
or anyone for whose acts any of them may be liable, regardless of whether or not it is caused in part 
by the negligence of a party indemnified hereunder. Such obligations shall not be construed to negate, 
abridge, or otherwise reduce any other right or obligation of indemnity which would otherwise exist 
as to any party or person. The parties agree that neither this provision nor any provision of the 
agreement shall waive the benefits or provisions of Chapter 768.28, Florida Statutes, or similar 
provision of law. Nothing herein shall be construed to create any third-party beneficiary rights in any 
person or entity not a party to this Contract. 

 
29. PAYMENTS 

Progress payments, final payment, and payment to subcontractors and material men shall be made 
in accordance with Article 5 of Attachment No. 2 Agreement between Owner and Contractor.   

 
30. OWNERS RIGHT TO STOP WORK 

If the Contractor fails to correct defective Work or persistently fails to supply materials or equipment 
in accordance with the Contract Documents, the Owner may order the Contractor to stop the Work, 
or any portion thereof, until the cause for such order has been eliminated. The Contractor will not be 
entitled to a time extension of the contract completion time in the event the Owner exercises his 
rights under this paragraph. 

 

31. OWNER’S RIGHT TO CARRY OUT THE WORK 
If the Contractor defaults or neglects to carry out the Work in accordance with the Contract 
Documents or fails to perform any provision of the Contract, the Owner may, after seven (7) days 
written notice to the Contractor and without prejudice to any other remedy he may have, make good 
such deficiencies. In such case an appropriate Change Order shall be issued deducting from the 
payments then or thereafter due the Contractor the cost of correcting such deficiencies, including the 
cost of the Owner Representative’s additional services made necessary by such default, neglect, or 
failure. The Owner Representative must approve both such action and the amount charged to the 
Contractor. If the payments then or thereafter due the Contractor are not sufficient to cover such 
amount, the Contractor shall pay the difference to the Owner. 

 
32. CHANGE ORDERS 

A Change Order is a written order to the Contractor signed by the Owner, issued after the execution 
of the Contract, authorizing a Change in the Work or an adjustment in the Contract Sum or the 
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Contract Time. A Change Order will also be signed by the Contractor if he agrees to the adjustment 
on the Contract Sum or the Contract Time. The Contract Sum and the Contract Time may be changed 
only by Change Order.  
The Owner, without invalidating the Contract and without notice to the sureties, may order changes 
in the Work within the general scope of the Contract consisting of additions, deletions, or other 
revisions, the Contract sum, and the Contract time being adjusted accordingly. All such Changes in the 
Work shall be authorized by Change Order and shall be executed under the applicable conditions of 
the Contract Documents. 

 
The cost or credit to the Owner resulting from a Change in the Work shall be determined by mutual 
acceptance of a lump sum amount with the cost properly itemized. The Contractor may add an 
amount equal to 10% of the total cost for profit.  

 

33. E-VERIFY 
In order to meet all Federal, State, and Local employment laws, Florida Gateway College adheres to 
the E-Verify registration of Contractors that are to perform services as a result of this Invitation to Bid. 
The Contractor selected to provide services under this solicitation is required to utilize the U.S. 
Department of Homeland Security’s E-Verify system, in accordance with the terms governing the use 
of the system, to confirm the employment eligibility of; 1. All persons employed by the Contractor 
during the term of the Contract to perform employment duties within Florida; and 2. All persons, 
including subcontractors, assigned by the Contractor to perform work pursuant to the Contract with 
Florida Gateway College.  

 
34. NOTICE OF BID PROTEST, BONDING REQUIREMENT 
 

A bidder who wishes to file a protest pertaining to an Invitation to Bid (ITB) must file such notice in 
accordance with procedures prescribed by Section 120.57(3) Florida Statutes (F.S.). All protests must 
be filed with the College’s Director of Procurement & Contracts. A protest is officially filed when it is 
received in the Director’s office. 

 
Any person who is adversely affected by the district decision or intended decision shall file with the 
Director of Procurement and Contracts a notice of protest in writing within 72 hours after the posting 
of the intent to award or after receipt of the notice of the College’s decision or intended decision and 
shall file a formal written protest within ten days after filing the notice of protest. With respect to a 
protest of the specifications contained in an invitation to bid, the notice of protest shall be filed in 
writing within 72 hours after the receipt of the notice of the project plans and specifications or 
intended project plans and specifications in an invitation to bid, and the formal written protest shall 
be filed within ten days after the date of the notice of protest is filed. Failure to file a protest within 
the time prescribed in Section 120.57(3), Florida Statutes, or failure to post the bond or other security 
required by law within the time allowed for filing a bond shall constitute a waiver of proceedings 
under Chapter 120, Florida Statutes. The formal written protest shall state with particularity the facts 
and law upon which the protest is based. Saturdays, Sundays, and state holidays shall be excluded in 
the computation of the 72-hour time periods provided by this paragraph.  

 
As prescribed by F.S. 255.0516, any protester who files an action protesting a decision or intended 
decision pertaining to a bid pursuant to F.S. 120.57(3)(b) shall post at the time of filing the formal 
written protest, a bond payable to Florida Gateway College in an amount equal to twenty-five 
thousand dollars or two percent of the lowest accepted bid, whichever is greater, for projects valued 
over five hundred thousand dollars or five percent of the lowest accepted bid for all other projects. 
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The bond shall be conditioned upon payment of all costs and fees which may be adjudged against the 
protester in the administrative hearing in which the action is brought in any subsequent appellate 
court proceedings. In lieu of a bond, a cashier’s check, certified bank check, bank certified company 
check, money order, or U.S. currency would be acceptable form of security. If, after completion of the 
administrative hearing process and any appellate court proceedings, the district prevails, it shall 
recover all costs and charges, which shall be included in the final order or judgment, including charges 
made by the Division of Administrative Hearings, but excluding attorney’s fees. Upon payment of such 
costs and charges by the protester, the protest security shall be returned. If the protester prevails, he 
shall recover from the College all costs and charges which shall be included in the final order of 
judgment, excluding attorney’s fees. FAILURE TO FILE THE PROPER BOND AT THE TIME OF FILING 
THE FORMAL PROTEST WILL RESULT IN A DENIAL OF THE PROTEST. 

 
35. Disposition of the protest shall follow 120.57 F.S. If the protest cannot be resolved as specified in 

120.57(3)(d)1, the standard of proof for any further proceedings shall be whether the proposed 
College action was clearly erroneous, contrary to competition, arbitrary or capricious. In any bid 
protest proceeding contesting all intended College action to reject all bids, the standard of review by 
any administrative law judge shall be whether the College’s intended action is illegal, arbitrary, 
dishonest, or fraudulent. 

END OF SECTION 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



FGC ITB Number: AI-24-01-05  14 | P a g e  
 

SPECIFICATIONS 
 

I. GENERAL REQUIREMENTS 
Project tasks for Audio Integration and LED Video Wall Installation in the Performing Arts Center call 
for, but are not limited to: 

 
1. Please see attachment 12 for Scope of Work: Audio integration of Performing Arts 

Center 
2. Please see attachment 13 for Scope of Work: LED Video Wall Installation in the 

Performing Arts Center 
 

II. CONTRACT TIME 
Contractor shall begin work upon receipt of a Notice to Proceed issued by the Owner. All work shall 
be final and complete no later than thirty (30) calendar days after Notice to Proceed has been issued. 
Liquidated damages shall be $500.00 per day. Work shall be permitted any time during the contract 
performance period. Any changes in the schedule start date or performance period must be agreed 
upon between the College and Contractor prior to commencement date. Please notify Owner of any 
long lead time items. 

 

III. CONSTRUCTION AND MATERIALS 
All construction methods and materials shall conform to the requirements of the Current Florida 
Building Code. 

 
IV. QUALITY CONTROL AND ADMINISTRATIVE REQUIREMENTS 

It is required that the Contractor contact college personnel or their designated representative to: 
 

a. Inspect that utilities have been protected or adjusted during construction. 
b. Approve any changes or deviations from the plans.  
c. Change Orders shall be approved in writing by the Owner for scope and cost before change work 

is performed. The Contractor shall be responsible for additional costs if change work is performed 
prior to a change order being approved in writing.  

 

V. WARRANTY 
Contractor shall provide Owner with a one (1) year warranty from the date of final completion. 

 

VI. ATTACHMENTS TO THESE SPECIFICATIONS 
Scope of Work: Audio integration of Performing Arts Center- Attachment 12 
Scope of Work: LED Video Wall Installation in the Performing Arts Center- Attachment 13 
 

 
 

END OF SECTION 
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ATTACHMENT NO.  1 
SUPPLEMENTARY CONDITIONS 

 
1. Conditions of the Contract - The Instructions to Bidders, Specifications and these Supplementary 

Conditions are applicable to all aspects of this project, and it is the Contractor's responsibility to so 
inform all parties who should be influenced thereby.  

 

2. Liquidated Damages – Bidders are notified that the following paragraphs concerning liquidated 
damages will be included in the Contract. 

 

In as much as failure to complete the project work within the time herein fixed will result in substantial 
injury to the Owner, and whereas damages arising from such failure cannot be calculated with any 
degree of certainty, it is hereby agreed that if such work is not finally completed as herein defined 
within the time fixed for such performance of completion, the Contractor shall pay to the Owner, as 
liquidated damages for such delay and not as a penalty, the additional sum of $500.00 each and every 
calendar day until final completion.  

 

This provision for liquidated damages for delay shall in no manner affect the Owner’s right to 
terminate the Contract as provided in the Contract Documents; and the Owner’s exercise of the right 
to terminate shall not release the Successful Bidder from his/her obligation to pay said liquidated 
damages in the amounts indicated. Said liquidated damages shall be payable in addition to any excess 
expenses or costs payable by the Contractor and shall not exclude recovery of damages by the Owner 
under other provisions of the contract, except for the Contractor’s delays.  

 

3. Notice to Owner – If a Subcontractor or supplier files a Notice to Owner in any acceptable form under 
the Florida Mechanics Lien Law, the Owner will notify the Contractor of its receipt. Any payment 
request delivered subsequent to the receipt of that Notice to Owner that contains payment in full or 
in part for that Subcontractor or supplier shall require a Final or Partial Release of Lien from each 
Subcontractor or supplier so affected.  

 
4. Schedule of Values – Prior to submitting its first application for payment for the Work, the Contractor 

shall prepare and present to the Owner and Professional for approval a schedule of values (SOV). The 
Contractor shall not imbalance or artificially inflate any element in the SOV. Upon the Owner’s 
acceptance, the SOV shall be used to process and pay the Contractor’s payment requests. 

 

5. Contractor's Liability Insurance 
 

a. The Contractor shall purchase and maintain in a company or companies licensed to do business 
in the State of Florida and acceptable to the Owner and his Insurance Counselor such insurance 
as will protect him from claims, some of which are set forth below, which may rise out of or result 
from the Contractor's operations under the Contract, whether such operations be by himself or 
by any Sub contractor or by anyone directly or indirectly employed by any of them, or by anyone 
else for whose acts any of them may be liable. The specific delineation of coverage in this 
paragraph is a minimum guide only, it being the specific intent of the Owner that it shall be fully 
and completely protected and indemnified from any and all claims which may arise out of 
Contractor's operation under the Contract; including among others those checked below: 

 
1) claims under workers' compensation, disability benefit and other similar employee benefit 

acts; or 
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2) claims for damages because of bodily injury, occupational sickness or disease, or death of his 
employees; or 

3) claims for damages because of bodily injury, sickness or disease, or death of any person other 
than his employees; or 

4) claims for damages by usual personal injury coverage including but not limited to libel, 
slander, and false arrest which are sustained (1) by any person including, but not limited to, a 
Contractor, Subcontractor or Sub subcontractor or their employees as a result of an 
occurrence directly or indirectly related to the employment of such person by the Contractor, 
or (2) by any other person; or 

5) claims for damages because of injury to or destruction of tangible property, including loss of 
use resulting therefrom; or 

6) claims resulting from explosion, collapse, or underground accident, (X C U coverage required) 
and other on premises operations; or 

7) claims resulting from owned, hired, and non-owned motor vehicles and equipment; or 
8) claims for damage resulting from the actions or inactions of independent Contractors; or 
9) claims arising under products and completed operations insurance. 

 

b. The insurance required by Subparagraph 6.a) shall be written for not less than the limits of liability 
specified below, or that required by law, whichever is greater, and shall include contractual 
liability insurance as applicable to the Contractor's obligations. 

 

1) Workers' Compensation: 
 

State per Chapter 440 F.S.  Statutory 
Applicable Federal    Statutory 
Employer's Liability    $200,000 

 

2) Comprehensive General Liability: 
 

Including Premises Operations; Products Completed Operations; Contractor's Liability Broad 
Form Property Damage; Contractual Liability. 

 
General Liability   $1,000,000   Per Claimant 
Property Damage  $1,000,000   Per Occurrence 
Personal Injury  $1,000,000   Per Claimant 
Liability   $1,000,000   Per Occurrence 

$2,000,000   Per Annual Aggregate 
 

Property Damage Liability Insurance will provide X, C, or U coverage as applicable. 
 

The Owner shall be named as additional insured on the Contractor's Comprehensive General 
Liability Policy. 

 
Personal Injury Liability shall be separate coverage from Bodily Injury. 

 
3) Owner's Protective Liability: 

 

The Owner shall be named as the insured; ORIGINAL policy shall be submitted to the Owner. 
 

Bodily/Personal  $1,000,000   Per Claimant 
Injury   $1,000,000   Per Occurrence 
Property Damage  $1,000,000   Single Limit Per Occurrence 
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4) Contractor's Protective Liability: 
The Owner shall be named as additional insured on the Contractor's Protective Liability Policy. 

 
Bodily/Personal Injury $1,000,000   Per Occurrence 
Property Damage  $1,000,000   Single Limit Per Occurrence 

 
5) Comprehensive Automobile Liability: 

 

The Owner shall be named as additional insured on the Contractor's Comprehensive 
Automobile Liability Policy. Policy shall cover owned, hired and all classes of non-owned 
vehicles. 

 

Bodily Personal Injury: $1,000,000   Per Occurrence 
Property Damage:  $1,000,000   Per Occurrence 

 

6) Coverage to be certified by the Contractor (and Subcontractors) shall include, but not be 
limited to the following: 

 
- Workers' Compensation 
- Automobile owned, hired and non-owned 
- Premises 
- Operations 
- Contractual 
- Personal injury - Hazards, A, B and C with employee exclusion removed 
- Broad Form Property Damage 
- Removal of X, C and U exclusions 
- Products and Completed Operations 
- Independent Contractors 

 
c. A Certificate of Insurance (COI), executed on a standard ACORD form, shall be filed with the Owner 

simultaneously with the Contractor's execution of the Agreement. The certificate shall contain a 
provision that coverages afforded under the policies will not be cancelled until at least thirty (30) 
days prior written notice has been given to the Owner. The Certificate of Insurance will include 
the following statement: "Interest of the Certificate Holder is included as an Additional Insured." 

 
6. Vendor Employee Requirements 
 

a. The Contractor shall be responsible to the Owner for the acts and omissions of all his employees 
and all Subcontractors, their agents and employees, and all other persons performing any of the 
work under a contract with the Contractor.  

b. The Contractor shall enforce strict discipline and good order among his employees. 
c. The College is committed to the education and safety of its students and employees. To that end, 

it is the Contractor’s responsibility to ensure that all employees of the Contractor and all 
employees of the Subcontractors working with the Contractor adhere to the Jessica Lunsford Act 
(Florida Statute 1012.467). 

d. It is the Contractor’s responsibility to ensure that all employees are legally allowed to work in the 
United States in accordance with immigration policies.  

e. The Contractor shall strictly prohibit interaction between their employees and students, faculty, 
and staff.  
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f. All employees assigned by the Contractor to the performance of work under contract shall be 
capable employees, age 18 years or above, qualified in this type of work and physically able to do 
their assigned work. It shall be the Contractor’s responsibility to ensure that all employees meet 
the physical standards to perform the work assigned. This requirement also includes acceptable 
hygiene habits of Contractor’s employees.  

g. The Contractor’s employees shall be required to dress neatly, appropriate with the tasks being 
performed.  

h. Friends, visitors, or family members of the Contractor’s employees are not permitted in the work 
area. 

i. Any employee whose work performance or conduct is objectionable shall be immediately 
removed from the college premises at the request of the Owner. Such removal shall be by the 
Contractor.  

 
END OF SECTION 
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ATTACHMENT NO.  2 
AGREEMENT BETWEEN OWNER AND 

CONTRACTOR 
 
THIS AGREEMENT, made this _________ day of ________________________________in the year Two 
Thousand and ______ between the Owner: THE DISTRICT BOARD OF TRUSTEES OF FLORIDA GATEWAY 
COLLEGE, a body politic, whose mailing address is 149 S.E. College Place, Lake City, Florida 32025; and 
the Contractor: ___________________________________________________ whose mailing address is 
____________________________________________________________________________________. 
 

ARTICLE 1 
THE CONTRACT DOCUMENTS AND ORDER OF PRECEDENCE 

 
The Contract Documents form the Contract. The Contract represents the entire and integrated agreement 
between the parties hereto and supersedes all prior negotiations, representations, or agreements, either 
written or oral, and including the bidding documents. 
 
1.1. The Contract Documents consist of the following: 
 

(a) The executed Agreement between Owner and Contractor 
(b) Instructions to Bidders (Bid Package ITB # AI-24-01-05) and Attachments thereto  
(c) Plans  
(d) Performance Bond 
(e) Addenda issued prior to execution of the Contract 
(f) Modifications issued after execution of the Contract 
(g) Proposal submitted by the Contractor and accepted by the Owner  

 
1.2 In the event of inconsistencies, conflicts or discrepancies among the documents comprising the 

Agreement between Owner and Contractor, the documents shall govern in the following order of 
precedence: 

 
1. Owner-approved Change Orders and written amendments or addenda to this Agreement 

between Owner and Contractor with those of later date having precedence over those of earlier 
date  

2. The executed Agreement between Owner and Contractor 
3. Instructions to Bidders (Bid Package ITB # AI-24-01-05) and Attachments thereto 
4. Plans 
5. Proposal submitted by the Contractor and accepted by the Owner and post-bid modifications, 

if any. 
 

Among categories of documents having the same order of precedence, the term or provision that includes 
the latest date shall control. Information identified in one Contract Document and not identified in 
another shall not be considered a conflict or inconsistency.  
 

ARTICLE 2 
THE WORK 

 
The Contractor shall perform all the Work required by the Contract Documents in accordance with the 
Specifications and Plans for ITB # AI-24-01-05, AUDIO INTEGRATION AND LED VIDEO WALL 
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INSTALLATION IN THE PERFORMING ARTS CENTER, 149 SE COLLEGE PLACE, LAKE CITY, FL 32025, and 
shall fully execute the work described in the documents, working whatever schedule is required to 
complete the work in the time allotted, including overtime work and weekend work as required. 
 

ARTICLE 3 
TIME OF COMMENCEMENT AND COMPLETION 

 

Contractor shall execute the Owner/Contractor Contract within seven (7) calendar days from date of 
receipt and return to the Owner for his execution, along with all required bonds and insurance certificates. 
Contractor shall begin work upon receipt of a Notice to Proceed issued by Owner.   
 

All work shall be Finally Complete THIRTY (30) calendar days after Notice to Proceed has been issued.  
 
Where delays are not justified under conditions in the Contract Documents, the Contractor and his 
Sureties shall be liable for and shall pay to the Owner liquidated damages as follows: 
 
If the Project is not Finally Completed, in accordance with the requirements of the Contract Documents, 
the Contractor shall pay to the Owner as liquidated damages for such delay, and not as a penalty, Five 
Hundred Dollars per calendar day past Final Completion date.  
 

ARTICLE 4 
CONTRACT SUM 

 
The Owner shall pay the Contractor for the performance of the Work, subject to additions and deductions 
by Change Orders as provided in the Contract Documents, in current funds, the Contract Sum of 
_________________________________________________________ DOLLARS ($_________________). 
 

ARTICLE 5 
PROGRESS, FINAL PAYMENTS, AND CONTRACTOR PAYMENT TO SUBCONTRACTORS 

 

Upon Application for Payment submitted by the Contractor to the Owner, the Owner shall make progress 
payments on account of the Contract Sum and a final Payment to the Contractor as follows: 
 
5.1 The period covered by each Application for Payment shall be one calendar month ending on the last 

day of the month. 
 

a. Contractor shall present to the Owner an Application for Payment as specified in 5.1.f. Owner 
shall remit payment, less any contested amount, not later than the 25th business days after the 
date on which the payment request or invoice is stamped as received as provided in 218.74(1) 
F.S. 

b. The Owner may reject the payment request or invoice within 20 business days after the date 
on which the payment request or invoice is stamped as received as provided in 218.74(1) F.S. 
The rejection must be written and must specify the deficiency in the payment request or invoice 
and the action necessary to make the payment request or invoice proper.  

c. If a payment request or an invoice is rejected under 5.1.b. and the contractor submits a 
corrected payment request or invoice which corrects the deficiency specified in writing by the 
Owner, the corrected payment request or invoice must be paid or rejected not later than the 
10th business day after the date the corrected payment request or invoice is stamped as 
received as provided in 218.74(1) F.S.  
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d. If the Owner disputes a portion of a payment request or an invoice, the undisputed portion shall 
be paid timely, in accordance with 5.1.a.  

e. Each Application for Payment shall be based on the most recent schedule of values submitted 
by the Contractor. The schedule of values shall allocate the entire Contract Sum among the 
various portions of the Work. The schedule of values shall be prepared in such form and 
supported by such data to substantiate its accuracy as the Owner may require. This schedule, 
unless objected to by the Owner, shall be used as a basis for reviewing the Contractor’s 
Application for Payment. 

f. Applications for Payment shall indicate the percentage of completion of each portion of the 
Work as of the end of the period covered by the Application for Payment. 

g. With each Application for Payment, Contractor shall include a Conditional Full or Partial Release 
of Lien, as applicable, from those subcontractors whose work is included in the Application for 
Payment.  

 
5.2 Subject to other provisions of the Contract Documents, the amount of each progress payment shall 

be computed as follows: 
 

a. According to the Owner’s best judgment, the Owner shall, within the time period set forth 
above, make a progress payment to the Contractor in the amount provided in such Certificate; 
provided such payment in addition to all previous payments does not exceed ninety-five 
percent (95%) of the portion of the Contract Sum properly allocable to labor, materials and 
equipment incorporated in the Work plus ninety-five percent (95%) of the Contract Sum 
properly allocable to materials and equipment not incorporated in the Work but delivered and 
suitably stored at the site or at a bonded location suitable to Owner when agreed upon by the 
parties in writing, up to five days prior to the date on which the Application for Payment is 
submitted. Storage on the campus does not constitute title passing to the Owner. 

b. Any progress payments defined in 5.2 a. of this Agreement shall be reduced by any amounts 
that are the subject of a good faith dispute, the subject of a claim brought pursuant to 255.05 
Florida Statutes or otherwise the subject of a claim or demand by the Owner or Contractor.  

c. If the project is not completed and Finally Accepted by the Owner, liquidated damages for each 
calendar day of such delay will be assessed in accordance with the Contract Documents. The 
Contractor and his Sureties will be liable for and shall pay the Owner such amount. Any waiver 
of any part of this provision must be in a separate writing signed by the Owner. When the Final 
Closeout Documents have been reviewed and approved, Final Payment of the remaining FIVE 
PERCENT (5%) will be made upon Final Acceptance by the Board of Trustees. 

 

5.3 The Application for Payment for the final payment under the contract shall include the following 
forms: 

 
a. Contractor’s Affidavit to Owner stating that all lienors have been paid in full. If any Sub 

contractor, material man, fabricator or supplier fails or refuses to furnish a release or waiver in 
full, the prime Contractor will furnish an Indemnity Bond for release of lien to the Owner, or 
other collateral satisfactory to the Owner, to indemnify the Owner against any lien. 

b. Consent of Surety to Final Payment on appropriate A.I.A. Document or other form acceptable 
to the Owner. 

c. Contractor's Affidavit of Release of Liens on A.I.A. Documents G706 and G706A, or other forms 
acceptable to the Owner, certifying that the prime Contractor, all Subcontractors, all suppliers 
of materials and equipment, and all performers of work, labor or services on the project release 
or waive any lien against the Owner arising in the construction project. 
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5.4 Subcontractors, forty-five (45) days after satisfactory completion of their work on the Contractor’s 

project, can invoice the Contractor for the remainder of unpaid work, including the full value of the 
retainage related to their work, less the value of any item contested in accordance with the terms 
and conditions of the construction Contract.  

 
a. The Contractor shall require the Subcontractor to include a conditional release of lien and all 

appropriate warranties and closeout documentation with this final payment invoice to the 
Contractor.  

b. The Contractor must include this subcontractor payment request in the next Application for 
Payment in the pay application cycle to the Owner following the receipt of the subcontractor 
payment request, if deemed to be complete and in compliance with this section.  

c. When a Contractor receives payment from the Owner for labor, services, or materials furnished 
by subcontractors and suppliers hired by the Contractor, the Contractor shall remit payment 
due to those subcontractors and suppliers, less the value of any item contested in accordance 
with the terms and conditions of the construction Contract, within ten (10) days after the 
Contractor's receipt of payment.  

 

5.5 Paragraphs 5.4 shall not be construed to create a contractual relationship of any kind between the 
Owner and a Subcontractor or Sub-subcontractor (et al.), or between any persons or entities other 
than the Owner and Contractor.  

 
ARTICLE 6 

MISCELLANEOUS PROVISIONS 
 
6.1 Terms used in the Agreement which are defined in the Conditions of the Contract shall have the 

meanings designated in those Conditions. 
 
6.2 The Contract Documents as listed in Article 1 shall constitute the entire Agreement between the 

Owner and the Contractor, except for Modifications issued after execution of this Agreement, and 
shall include any Alternates set forth herein. In the event of a conflict between the Plans, then 
specific provisions of the Plans shall control. 

 

6.3 The Owner’s representative is: 
Randal Thomas, Project Manager 
Florida Gateway College 
149 S.E. College Place 
Lake City, Florida   32025-8703 
(386) 754-4325 

 

6.4 The Contractor’s representative is: 
 

Name and Title: 
Name of Company: 
Address: 
Telephone: 

 
6.5 Neither the Owner’s nor the Contractor’s representative shall be changed without ten (10) days 

written notice to the other party. 
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6.6 Owner and Contractor, respectively, bind themselves, their partners, successors, assigns and legal 
representatives to the other party hereto and to the partners, successors, assigns and legal 
representatives of such other party with respect to all covenants, agreements, and obligations 
contained in the Contract as a whole without the written consent of the other. Any assignment 
without such consent shall be null, void, and without effect. Furthermore, the Contractor agrees 
that it will not assign this Agreement, or any of the Contractor’s rights hereunder, and that the 
Contractor will not sublet the work or services hereunder or any part thereof, (except as specifically 
herein before recognized and permitted), to any other person, firm or corporation.  

 
6.7 The Contract shall be governed by, and construed under, the laws of the State of Florida, without 

regard to its choice of law provisions and venue shall lie in the courts in Columbia County, Florida.  
 

6.8 The Contractor represents and warrants that it has not employed or retained any company or 
person (other than a bona fide employee working solely for the Contractor) to solicit or secure this 
Agreement, and that it has not paid or agreed to pay any person, company, corporation, individual 
or firm (other than a bona fide employee working solely for the Contractor) any fee, commission, 
percentage, gift, or any other consideration contingent upon or resulting from the award or making 
of this Agreement. 

 

6.9 Owner’s performance and obligation to pay hereunder is contingent upon an annual appropriation 
by legislature. 

 
6.10 The Contractor represents that it is not on the State of Florida’s convicted vendor list for a public 

crime committed within the past thirty-six (36) months. The Contractor further warrants that it will 
neither utilize the services of, nor contract with, any supplier, subcontractor, or consultant in 
connection with this Project if the supplier, subcontractor, or consultant has been placed on the 
State of Florida’s convicted vendor list within the past thirty-six (36) months. 

 

6.11 This Contract represents the entire and integrated agreement between the Owner and the 
Contractor, and supersedes all prior negotiations, representations, or agreements, either written or 
oral, for the Project. This Contract may be amended only by written instruments signed by both the 
Owner and Contractor.  

 

6.12 Contractor shall provide Owner and its representative’s access to the Work in preparation and 
progress wherever located.  

 

6.13 Until the Contract terminates, Contractor shall carry the insurance and performance bond described 
in the Contract Documents. 

 

6.14 The Contract may be unilaterally terminated by the Owner for refusal by the Contractor to allow 
public access to all documents, papers, letters, or other material subject to the provisions of Chapter 
119, Florida Statutes, and made or received by the Contractor in conjunction herewith.  

 

6.15 To the extent that Contractor meets the definition of “Contractor” under Section 119.0701, Florida 
Statutes, in addition to other contract requirements provided by law, Contractor must comply with 
public records laws, including the following provisions of Section 119.0701, Florida Statutes: 

 

1. Keep and maintain public records required by the public agency to perform the service. 
2. Upon request from the public agency’s custodian of public records, provide the public agency 

with a copy of the requested records or allow the records to be inspected or copied within a 
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reasonable time at a cost that does not exceed the cost provided in this chapter or as otherwise 
provided by law.  

3. Ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law for the duration of the 
Contract term and following completion of the Contract if the Contractor does not transfer the 
records to the public agency.  

4. Upon completion of the Contract, transfer, at no cost, to the public agency all public records in 
possession of the Contractor to keep and maintain public records required by the public agency 
to perform the service. If the Contractor transfers all public records to the public agency upon 
completion of the Contract, the Contractor shall destroy all public records that are exempt or 
confidential and exempt from public records disclosure requirements. If the Contactor keeps 
and maintains public records upon completion of the Contract, the Contractor shall meet all 
applicable requirements for retaining public records. All records stored electronically must be 
provided to the public agency, upon request from the public agency’s custodian of public 
records, in a format that is compatible with the information technology systems of the public 
agency. 

5. IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF 
CHAPTER 119, FLORIDA STATUTES, TO THE CONTRACTOR’S DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS Cassandra Buckles at 386-754-4313, 
cassandra.buckles@fgc.edu, Ms. Cassandra Buckles, Human Resources 
and Equity Officer, Florida Gateway College, 149 SE College Place, Lake 
City, Florida 32025. 

 

6.16 This Agreement does not constitute a personal liability or responsibility of the members of the 
Board of Trustees or obligation of the Owner’s Board of Trustees, officers, employees, or attorneys.  

 
[SIGNATURE PAGE FOLLOWS] 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:cassandra.buckles@fgc.edu
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IN WITNESS WHERE OF, the parties have affixed their signatures, effective on the date first written above.  
 
 
THE DISTRICT BOARD OF TRUSTEES OF FLORIDA GATEWAY COLLEGE 
 

 

Board Chair  Signature 
 
 

 
Date 

 
STATE OF FLORIDA COUNTY OF __________________________ 
 
The foregoing instrument was acknowledged before me, by means of [   ] physical presence or [   ] online 
notarization this ____ day of ______________________ 20 ____, by______________________________ 
who [   ] is personally known to me or [   ] has produced a Florida driver’s license as identification.  
 
             
          __________________________________________________ 
          Notary Public, State of Florida 
 

(NOTARIAL SEAL)                      My Commission Expires: _____________________________  
 
 

CONTRACTOR 
 

 

Name and Title  Signature 
 
 

 
Date 

 
 
 

STATE OF FLORIDA COUNTY OF __________________________ 
 
The foregoing instrument was acknowledged before me, by means of [   ] physical presence or [   ] online 
notarization this ____ day of ______________________ 20 ____, by______________________________ 
who [   ] is personally known to me or [   ] has produced a Florida driver’s license as identification.  
 
             
          __________________________________________________ 
          Notary Public, State of Florida 
 

(NOTARIAL SEAL)              My Commission Expires: _____________________________ 
 

END OF SECTION 
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ATTACHMENT NO. 3 
BID PROPOSAL FORM 

 
(To be copied on Contractor’s business letterhead) 

 

TO:    DISTRICT BOARD OF TRUSTEES OF 
    FLORIDA GATEWAY COLLEGE 
    149 S.E. COLLEGE PLACE 
    LAKE CITY, FL 32025-8703 
 
PROJECT:    AUDIO INTEGRATION AND LED VIDEO WALL INSTALLATION 

IN THE PERFORMING ARTS CENTER 
 
    LAKE CITY, FLORIDA 
    FGC BID NUMBER: AI-24-01-05 
 
The undersigned Contractor, (hereinafter called “Bidder”), proposes to furnish all labor and materials for 
the construction of the above referenced project, in full accordance with the Contract Documents for said 
project, for the following bid price (prices): 
 
BASE BID: _____________________________________________ DOLLARS ($_____________________) 
                                                  (Insert dollar amount in text)                                                               (Insert dollar amount in numbers) 
 
The undersigned agrees that if this Bid Proposal is accepted, construction of this project will begin within 
the time specified after award of the Contract, and shall be Finally Completed within the specified time, 
as evidenced by Bidders willingness to sign, and execute a Contract so stating. 
 
The Bidder does hereby agrees that this Bid Proposal shall remain in full force and effect for a period of 
thirty (30) calendar days after the time of the opening of this Bid Proposal, and that the Bidder will not 
revoke nor cancel this Bid Proposal or withdraw from the competition within said thirty calendar day 
period; that in the event the Contract is awarded to this Bidder, Bidder will, within seven (7) calendar days 
after it is received, enter into a written Contract with the Owner in accordance with the accepted bid. 
 
Acknowledgment is hereby made of receipt of the following Addenda issued during the bidding period: 
 
ADDENDUM NO. ________________________  DATE: ____________ 
 
ADDENDUM NO. ________________________  DATE: ____________ 
 
ADDENDUM NO. ________________________  DATE: ____________ 
 

ADDENDUM NO. ________________________  DATE: ____________ 
 
IN WITNESS WHEREOF, the Bidder has hereunto set his signature and affixed his seal this _____ day of 
 
 _____________________, 20 ____, BY: ____________________________________________________ 
                                                                                    (Type Firm Name)                                           (Seal) 
 
_________________________________________    _________________________________________ 

(Type Name and Title of Authorized Principal)                          (Signature of Authorized Principal)  
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_______________________________ 
  (Type Contractor’s License Number) 
STATE OF FLORIDA COUNTY OF __________________________ 
 
The foregoing instrument was acknowledged before me, by means of [   ] physical presence or [   ] online 
notarization this ____ day of ______________________ 20 ____, by______________________________ 
who [   ] is personally known to me or [   ] has produced a Florida driver’s license as identification.  
 
             
          __________________________________________________ 
          Notary Public, State of Florida 
 

(NOTARIAL SEAL)              My Commission Expires: _____________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

END OF SECTION 
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ATTACHMENT NO. 4 
LIST OF SUBCONTRACTORS 

 
This list is attached to and is an integral part of the Bid Proposal submitted by: 
 
FIRM NAME: ________________________________________________________________________ 
 
ADDRESS: __________________________________________________________________________ 
 
The undersigned, hereinafter called “Bidder” lists below the names of Subcontractors who will perform 
the portions of the work included in the project. Subcontractors listed cannot be changed without the 
express written approval of the Owner. 
 
Subcontractors not meeting the requirements listed below will be cause for rejection of that 
Subcontractor. The undersigned declares that they have fully investigated each Subcontractor listed and 
has in his files evidence that such Subcontractor is currently and appropriately licensed in the State of 
Florida and engaged successfully in his line of work for a minimum of one year prior to this Bid Date or 
longer if required by the Specifications for the specific section or trade, that he maintains a fully equipped 
organization capable technically and financially of performing the pertinent work and that he has made 
similar installations in a satisfactory manner. Subcontractors proposed for this project may, at the Owner’s 
discretion, be required to submit references from previous project owners. 
 
If Contractor lists himself as a sub-contractor, he must meet all the above requirements, including licenses 
and/or certifications for each trade for which he is listed.  
 
Subsequent to execution of the Contract, Contractor will be required to submit copies of all 
Subcontractors’ and, if applicable, the Contractor’s occupational licenses and evidence of compliance with 
the above requirements.  
 

Division of Work      Subcontractor Name 
 
 
 
 
 
 
 
 
 
IN WITNESS WHEREOF, the Bidder has hereunto set his signature and affixed his seal this _____ day of 
 
 _____________________, 20 ____, BY: ____________________________________________________ 
                                                                                    (Type Firm Name)                                           (Seal) 
 
_________________________________________    _________________________________________ 

(Type Name and Title of Authorized Principal)                          (Signature of Authorized Principal)  
 
 

END OF SECTION 
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ATTACHMENT NO. 5 
IDENTICAL TIE BIDS STATEMENT 

 
Whenever two or more bids that are equal in respect to price, quality and service are received by the 
College for the procurement of commodities or contractual services, a bid received from a business that 
certifies that it has implemented a drug-free workplace program shall be given preference in the award 
process. Established procedures for processing tie bids will be followed if none of the tied contractors 
have a drug-free workplace program. In order to have a drug-free workplace program, a business shall:  
 

1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 
possession, or use of a controlled substance is prohibited in the workplace and specifying the 
actions that will be taken against employees for violations of such prohibition. 

 

2. Inform employees about the dangers of drug abuse in the workplace, the business’ policy of 
maintaining a drug-free workplace, any available drug counseling, rehabilitation and employee 
assistance programs and the penalties that may be imposed upon employees for drug abuse 
violations. 

 

3. Give each employee engaged in providing the commodities or contractual services that are under 
bid a copy of the statement-specified subsection 1. (above) 

 

4. In the statement specified in subsection 1., notify the employees that, as a condition of working on 
the commodities or contractual services that are under bid the employee will abide by the terms of 
the statement and will notify the employer of any conviction of or plea of guilty or nolo contendere 
to any violations of Chapter 893 or of any controlled substance law of the United States or any state 
for a violation occurring in the workplace no later than five (5) days after such conviction.  

 

5. Impose a sanction on or require the satisfactory participation in a drug abuse assistance or 
rehabilitation program if such is available in the employee’s community by any employee who is so 
convicted. 

 

6. Make a good-faith effort to continue to maintain a drug-free workplace through implementation of 
this section. 

 

As the person authorized to sign the statement, I certify that this firm complies fully with the above 
requirements. 
 
_________________________________________    _________________________________________ 

(Type Name of Firm)                          (Signature of Authorized Principal)  
 
STATE OF FLORIDA COUNTY OF __________________________ 
 
The foregoing instrument was acknowledged before me, by means of [   ] physical presence or [   ] online 
notarization this ____ day of ______________________ 20 ____, by______________________________ 
who [   ] is personally known to me or [   ] has produced a Florida driver’s license as identification.  
 
             
          __________________________________________________ 
          Notary Public, State of Florida 
 

(NOTARIAL SEAL)              My Commission Expires: _____________________________ 
 

END OF SECTION 
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ATTACHMENT NO. 6 
PUBLIC ENTITY CRIMES SWORN STATEMENT 

 
SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(a), 

FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES 
 

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICIAL 
AUTHORIZED TO ADMINISTER OATHS. 
 
1. This sworn statement is submitted to: The Board of Trustees of Florida Gateway College 
 
by ____________________________________ for ___________________________________________ 
                   (Print Individual’s Name and Title)                                   (Print Name of Entity Submitting Sworn Statement) 
 
whose business address is _______________________________________________________ and (if 
applicable) its Federal Employer Identification Number (FEIN) is ____________________. 
 

If the entity has no FEIN, include the Social Security Number of the individual signing this statement: 
________________________. 
 
2. I understand that a “public entity crime” as defined in Paragraph 287.133(1)(g), Florida Statutes, 

means a  violation of any state or federal law by a person with respect to and directly related to the 
transaction of business with any public entity or with an agency or political subdivision of any other 
state of the United States, including, but not limited to, any bid or contract for goods or services to be 
provided to any public entity or an agency or political subdivision of any other state of the United 
States and involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material 
misrepresentation. 

 

3. I understand that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b) Florida Statutes, 
means a finding of guilt or a conviction of a public entity crime, with or without an adjudication of 
guilt, in any federal or state trial court of record relating to charges brought by indictment or 
information after July 1, 1989, as a result of a jury verdict, non-jury trial, or entry of plea of guilty or 
nolo contendere. 

 

4. I understand that an “affiliate” as defined in Paragraph 287.133(1)(a) Florida Statutes, means: 
 

a. A predecessor or successor of a person convicted of a public entity crime; or  
b. An entity under the control of any natural person who is active in the management of the entity 

and who has been convicted of a public entity crime. The term “affiliate”: includes those officers, 
directors, executives, partners, shareholders, employees, members, and agents who are active in 
the management of an affiliate. The ownership by one person of shares constituting a controlling 
interest in another person or pooling of equipment or income among persons when not for fair 
market value under an arm’s length agreement, shall be a prima facie case that one person 
controls another person. A person who knowingly enters into a joint venture with a person who 
has been convicted of a public entity crime in Florida during the preceding 36 months shall be 
considered an affiliate. 

 
5. I understand that a “person” as defined in Paragraph 287.133(1)(e), Florida Statutes, means any 

natural person or entity organized under the laws of any state or of the United States with the legal 
power to enter into a binding contract and which bids or applies to bid on contracts for the provision 
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of goods or services let by a public entity, or which otherwise transacts or applies to transact business 
with a public entity. The term “person” includes those officers, directors, executives, partners, 
shareholders, employees, members, and agents who are active in management of an entity. 

 
6. Based on information and belief, the statement, which I have marked below, is true in relation to the 

entity submitting this sworn statement. (Please indicate which statement applies). 
 

______Neither the entity submitting this sworn statement, nor any of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, nor the affiliate of the entity has been charged with and convicted of a 
public entity crime subsequent to July 1, 1989. 

 

______The entity submitting this sworn statement, or one or more of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, or an affiliate of the entity has been charged with and convicted of a public 
entity crime subsequent to July 1, 1989. 

 

______The entity submitting this sworn statement, or one or more of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, or an affiliate of the entity has been charged with and convicted of a public 
entity crime subsequent to July 1, 1989. However, there has been a subsequent proceeding before a 
Hearing Officer of the State of Florida, division of Administrative Hearings and the Final Order entered 
by the Hearing Officer determined that it was not in the public interest to place the entity submitting 
this sworn statement on the convicted vendor list (attach a copy of the final order).  

 
I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR THE PUBLIC 
ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS FOR THAT PUBLIC ENTITY ONLY AND, THAT THIS 
FORM IS VALID THROUGH THE LIFE OF THE CONTRACT. I ALSO UNDERSTAND THAT I AM REQUIRED TO 
INFORM THE PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD 
AMOUNT PROVIDED IN SECTION 287.017, FLORIDA STATUTES FOR CATEGORY TWO OF ANY CHANGE IN 
THE INFORMATION CONTAINED IN THIS FORM. 
 

             ________________________________________ 
                                                                                                    Signature                  
                                                                                      ________________________________________ 
                                                                                                                             Date 
 
STATE OF FLORIDA COUNTY OF __________________________ 
 
The foregoing instrument was acknowledged before me, by means of [   ] physical presence or [   ] online 
notarization this ____ day of ______________________ 20 ____, by______________________________ 
who [   ] is personally known to me or [   ] has produced a Florida driver’s license as identification.  
 
             
          __________________________________________________ 
          Notary Public, State of Florida 
 

(NOTARIAL SEAL)              My Commission Expires: _____________________________ 
 

END OF SECTION 
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ATTACHMENT NO.  7 
APPLICATION AND CERTIFICATE FOR PAYMENT 

 
(THIS FORM SHALL BE USED WITHOUT CHANGES) 

 
 
Date: _______________   For Period Ending: ___________________   Payment No.: ______________ 
 
 

CONTRACTOR:  _________________________________________________________________ 
 
 
CONTRACT FOR: ITB # AI-24-01-05 

AUDIO INTEGRATION AND LED VIDEO WALL INSTALLATION IN THE PERFORMING 
ARTS CENTER 

   LAKE CITY, FLORIDA 
 
 

Original Contract Sum $_____________ Contract Time _____________ Calendar Days ____ 
      
Adds to Date $_____________ Authorized Ex _____________ Calendar Days ____ 

 
Total $_____________ Pending Requests _____________ Calendar Days ____ 

 
 
Deducts to Date 

$_____________ Time Lapsed to Date _____________ Calendar Days ____ 
 

 
Adj. Contract Sum 

 
$_____________ 

    

   
 
WORK PERFORMED TO DATE $______________________ 

 
MATERIAL SUITABLY STORED      $______________________ 
(Itemized list of materials attached).  

 
TOTAL TO DATE   $______________________ 

 
Less Retainage (5%)  $______________________ 

 
Less Previous Payments  $______________________ 

 
Total    $______________________ 

 
DUE THIS PAYMENT  $______________________ 
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CERTIFICATION OF THE CONTRACTOR:  According to the best of my knowledge and belief, I certify that all 
items and amounts shown on the face of this Certificate are correct and that all work has been performed 
and material supplied in full accordance with the terms and conditions of the Contract. I further certify 
that all just and lawful bills against the undersigned and his subcontractors have been paid in full 
accordance with their terms and conditions and that all subcontractors listed on the previous month's 
Application and Certificate for Payment have been paid the full amount listed on that Application. 
 
 
Date: ______________________ Contractor: __________________________________________ 
 
 
STATE OF FLORIDA COUNTY OF __________________________ 
 
 
The foregoing instrument was acknowledged before me, by means of [   ] physical presence or [   ] online 
notarization this ____ day of ______________________ 20 ____, by______________________________ 
who [   ] is personally known to me or [   ] has produced a Florida driver’s license as identification.  
 

             
          __________________________________________________ 
          Notary Public, State of Florida 
 

(NOTARIAL SEAL)              My Commission Expires: _____________________________ 
      
 
 
 
 
CERTIFICATE OF THE DIRECTOR OF FACILITIES: I certify that I have checked and verified this Certificate; 
that to the best of my knowledge and belief it is a true statement of the value of the Work performed and 
material suitably stored on the site or other approved location by the Contractor; that all work and 
material included in this Certificate have been reviewed by me or my authorized Representative; and that 
all work has been performed and material supplied in full accordance with the terms of the Contract. 
 
Date: ____________________ 
 
Director of Facilities Signature: ___________________________________________________________ 
 
 
APPROVED FOR PAYMENT:  
 
 
Date: ____________________ 
 
VP of Business Services: _________________________________________________________________ 
 
 
 

END OF SECTION 
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ATTACHMENT NO.  8 
PERFORMANCE BOND 

THIS BOND IS ISSUED IN FAVOR OF THE OWNER CONDITIONED ON THE FULL AND FAITHFUL 
PERFORMANCE OF THE CONTRACT AS PROVIDED BY SECTION 255.05, F.S. 

KNOW ALL MEN BY THESE PRESENTS:  that (Contractor name & address), as Principal, hereinafter called 
Contractor and (Surety name, address & phone number), as surety, hereinafter called Surety, are held and 
firmly bound unto the DISTRICT BOARD OF TRUSTEES OF FLORIDA GATEWAY COLLEGE, as Obligee, 
hereinafter called Owner, for the use and benefit of claimants as herein below defined, in the amount of 
(contract amount),for the payment where of Contractor and Surety bind themselves, their heirs, 
executors, administrators, successors and assigns, jointly and severally, firmly by these presents.       

WHEREAS, Contractor has by written agreement dated _________________________________ 20 
____, entered into a contract with Owner for college walkway improvements, project No. 
AI-24-01-05, in accordance with the plans and specifications which contract is by reference made a 
part hereof and is hereinafter referred to as the Contract.  

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that, if Contractor shall promptly and 
faithfully perform said Contract and all obligations thereunder, then this obligation shall by null and void; 
otherwise, it shall remain in full force and effect. The Surety hereby waives notice of any alteration or 
extension of time made by the Owner, and any changes in or under the contract documents and 
compliance or non-compliance with any formalities connected with the contract which shall not affect 
Surety’s obligation under this bond. 

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is that if Contractor: 

1. Performs the Contract between Contractor and Owner, and at the times and in the manner prescribed 
in the Contract; and

2. Promptly makes payments to all claimants, as defined in Section 255.05(1), Florida Statutes, supplying 
Contractor with labor, materials, or supplies used directly or indirectly by Contractor in the
prosecution of the work provided for in the Contract; and

3. Pays Owner all losses, damages, expenses, costs, and attorneys’ fees, including appellate proceedings, 
that Owner sustains because of a default by Contractor under the Contract; and

4. Performs the guarantee of all work and materials furnished under the Contract for the time specified
in the Contract, then this bond is void. Otherwise, it remains in full force.

The sole and exclusive venue and jurisdiction for any proceedings, legal or equitable, under this Bond, 
shall be in a court of competent jurisdiction in the county in which the project which is the subject of this 
Bond is being constructed. 

Any action instituted by a claimant under this bond for payment must be in accordance with the notice 
and time limitation provisions in Section 255.05(2), Florida Statutes.  

Any changes in or under the Contract documents and compliance or non-compliance with formalities 
connected with the Contract or the changes does not affect Surety’s obligation under this bond. 
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SIGNED AND SEALED THIS ________ DAY OF ____________________________, 20______. 
 
 

* * * * * * * * * * CONTRACTOR * * * * * * * * * * 
 
_________________________________________    _________________________________________ 

(As Witnessed By)  (Contractor Name)   (Seal) 
 
 
_________________________________________   
   (Printed Name and Title) 
 
 
 

* * * * * * * * * * * SURETY * * * * * * * * * * * * * 
 
_________________________________________    _________________________________________ 

(As Witnessed By)  (Surety Name)   (Seal) 
 
 
_________________________________________   
   (Printed Name and Title) 
 
____________________________________________________________________________________   
   (Address) 
 
(Power of Attorney attached hereto) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

END OF SECTION 
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ATTACHMENT NO.  9 
FGC DROPBOX SUBMITTAL INSTRUCTIONS 

 
Submitting Bid Proposals 

via FGC Dropbox Instructions 
 
 

STEP 1. In a web browser, navigate to https://dropbox.fgc.edu/. 
 
 
STEP 2. Click the Drop-off button. 

 
 

 
 
 
 

 

https://dropbox.fgc.edu/
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STEP 3. On the page that follows enter:  
1) enter your name, organization, and email address 
2) complete the reCAPTCHA 
3) click the Send confirmation button 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



FGC ITB Number: AI-24-01-05  38 | P a g e  
 

STEP 4. You will receive an email like the one below at the address you specified in the 
previous step. Navigate to the link provided in the email. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



FGC ITB Number: AI-24-01-05  39 | P a g e  
 

STEP 5. On the linked page: 
1) click the add button (green and white plus sign)  
2) enter the recipient's information 

 

Name: Kathrine Harris  
Email: kathrine.harris@fgc.edu  

 

3) click the Add Recipient button 
4) click the close button on the Add Recipients modal dialog. 

 
 

 
 
 
 
 
 
 
 
 
 

mailto:kathrine.harris@fgc.edu
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STEP 6. IMPORTANT: To provide assurance that the submitted files cannot be opened 
except by College personnel at the appropriate time: 

 

1) check the Encrypt every file checkbox 
2) carefully enter a secure passphrase 
3) click the OK button.  
 
You MUST email the passphrase to kathrine.harris@fgc.edu. Without the 
passphrase, the files CANNOT be retrieved, even by College IT staff. 

 
 

 
 
 
 
 
 
 
 
 

mailto:kathrine.harris@fgc.edu
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Step 7. Upload the desired file(s) to be submitted. Either drag-and-drop the file(s) into the 
browser window or click the Click to Add Files or Drag Them Here button and 
select the file(s) from the dialog window that opens. 
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Step 8. After uploading your files: 

1) Enter a brief description of each item.
2) Type your organization’s name and ITB # RR-24-1-02 RE-ROOFING OF MULTI-
USE FACILITY

When done: 

3) click the Drop-off Files button to submit your files.
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Step 9. You will then be presented with the Drop-Off Summary. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

END OF SECTION 
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ATTACHMENT NO. 10 
BIDDERS CHECKLIST 

 
To assist you in furnishing a responsible bid, this sample checklist has been prepared for your use, prior 
to bid submittal. The documents listed below must be submitted with the bid proposal.  

 
 Attachment 3 – Bid Proposal Form (Mandatory) 

 
 Attachment 4 – List of Subcontractors (Mandatory) 

 
 Attachment 5 – Identical Tie Bids Statement (Non-Mandatory) 

 
 Attachment 6 – Public Entity Crimes Sworn Statement (Mandatory) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

END OF SECTION 
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ATTACHMENT NO. 11 
SUPPORTING DOCUMENTS 

(PICTURES AND FLOOR PLAN OF PAC) 





18' 10" 23'



27'8

Stage Height is 3'

22'22' 32'























Project Overview: 

• Objec�ve: Enhance the audio quality and control in the Performing Arts Center.
• Expected Outcomes: High-quality sound distribu�on, user-friendly controls, and flexible audio

management for various performances.

Key Components: 

• LRC (Le�, Right, Center) Mix: Ensuring balanced sound coverage across the auditorium.
• Flown Line Array System: Installa�on of advanced line array speakers for uniform sound

distribu�on, including rigging, safety checks, and acous�c op�miza�on.
• Amplifiers: Selec�on and installa�on of high-quality amplifiers to power the line array and other

speakers, ensuring clear and powerful sound reproduc�on.
• FOH (Front of House) Mixer: Integra�on of Allen and Heath Avan�s 64 CH mixer for advanced

sound mixing capabili�es.

Addi�onal Equipment and Features: 

• Wireless Microphone System: Deployment of a state-of-the-art wireless microphone system.
• Stage Boxes: Installa�on of 2 16/4 stage boxes for efficient mul�-channel audio rou�ng.
• Effect rack using VST or AU plugins
• In-Ear Monitor Systems: For performers' onstage monitoring.
• Digital Snake Systems: For reducing cable cluter and enhancing audio signal quality.
• Training Sessions: For staff to effec�vely operate new equipment.

Project Execu�on Plan: 

• Timeline with key milestones.
• Installa�on and configura�on steps.
• Comprehensive tes�ng phase.
• Final handover with documenta�on and training.

ATTACHMENT NO. 12 
Scope of Work: Audio Integration of Performing 

Arts Center 



Safety and Compliance: 

• Adherence to safety standards and building codes.
• Compliance with local sound level regula�ons.

Maintenance and Support: 

• Regular maintenance provisions.
• Technical support plan.

Budget and Financing: 

• Detailed budget including equipment, installa�on, and ancillary costs.
• Financing op�ons or phases.

Documenta�on and Training: 

• Equipment manuals and guides.
• Opera�onal and maintenance training sessions.

Vendor Coordina�on: 

• Coordina�on with suppliers and contractors.
• Timely delivery and setup.



1. Project Overview:

• Objective: To install a high-resolution LED video wall behind the stage for enhanced
concert visuals and theatrical scene settings.

• Expected Outcomes: A dynamic and visually captivating backdrop that enhances the
audience's experience during performances.

2. Key Components:

• Modular LED Panels: Selection of high-quality modular LED panels that offer flexibility
in size and shape to fit the specific design of the stage area. Panels should have high
brightness, contrast ratio, and color accuracy to ensure optimal visual performance.

• Scaler and Processor: Implementation of a state-of-the-art scaler and processor unit for
video scaling, switching, and processing to ensure seamless display of content on the
LED wall with no lag or distortion.

• Mounting System: Design and installation of a robust and safe mounting system
compatible with the structural requirements of the Performing Arts Center.

• Cabling and Connectors: High-grade cables and connectors for reliable and secure
connections between the LED panels, scaler/processor, and content sources.

3. Visual Content Management:

• Content Creation Software: Provision of user-friendly software for creating, editing, and
managing visual content to be displayed on the LED wall such as Resolume.

• Media Server: Installation of a media server to store and feed content to the LED wall as
required for different performances.

4. On-site Visit and Assessment:

• Initial Site Assessment: Conducting an on-site visit to assess the space, structural
considerations, and electrical requirements for the LED video wall installation.

• Installation Plan: Developing a detailed installation plan based on the site assessment,
including layout, power distribution, and safety measures.

5. Training and Operation:

• Training Sessions: Comprehensive training for the technical team on the operation,
content management, and basic troubleshooting of the LED video wall system.

• Operational Guidelines: Documentation providing step-by-step instructions for the
operation and maintenance of the system.

ATTACHMENT NO. 13 
Scope of Work: LED Wall Installation in 

the Performing Arts Center



6. Maintenance and Support:

• Maintenance Plan: A schedule for regular maintenance checks to ensure the longevity
and performance of the LED video wall.

• Technical Support: Access to technical support for troubleshooting and repairs as needed.

7. Safety and Compliance:

• Compliance with local safety standards and regulations for electrical systems and
structural installations.

• Ensuring the LED video wall system and its installation do not pose any hazards to
performers or audiences.

8. Project Execution Plan:

• Timeline: Key milestones and deadlines for the project from inception to completion.
• Budget: Detailed budget covering equipment, installation, training, and ancillary costs.

9. Vendor Coordination:

• Selection of experienced vendors for the supply and installation of the LED video wall
and associated components.

• Coordination with vendors for timely delivery and setup of equipment.
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