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It is the policy of Florida Gateway College to establish procedures for determining each admitted student’s Florida residency status for tuition purposes, as well as to establish criteria for a residency appeal process.
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Florida Gateway College (FGC) follows the procedure set forth below for evaluation of each student’s request for Florida residency for tuition purposes.  Students must establish their residency status upon admission to FGC.  Residency status determines the tuition rate the student will be charged at the College.  Information regarding the specific requirements for the provision of Florida residency for tuition purposes, including associated rules regarding independent vs. dependent status, and the requisite documentation can be found in s. 1009.21 and State Board Rule 6A-10.044.  This information may also be obtained from the Registration and Records office at FGC’s main campus or is available on the College’s website and Academic Catalog.

1. To qualify as a resident for tuition purposes, a person, or if that person is a dependent child, his or her parent must have established legal residence in the state of Florida and must have maintained legal residence in this state for at least twelve (12) consecutive months immediately prior to his or her initial enrollment at Florida Gateway College.  


2. Each student who wishes to be considered for the Florida in-state tuition rate will be required to submit a Florida Residency Declaration Form and supporting documentation to the Registration and Records office.  Supporting documentation must reflect residency in Florida for a minimum of twelve (12) consecutive months prior to a student’s initial enrollment at FGC.  These documents are evaluated by designated staff in the Registration and Records office.

3. The Florida Residency Declaration Form must be received by Registration and Records no later than the end of add/drop for full term classes as posted on the FGC Academic Calendar.  Students whose initial enrollment begins in a late-start express session will be reviewed on a case-by-case basis.  If the Residency Declaration form is received after the end of add/drop, classification for tuition purposes will be effective for the following term.

4. All students must provide evidence of United States (US) citizenship or evidence showing the student is lawfully present in the US as stipulated by USCIS.  Please check with FGC Registration and Records office for more specific information on the non-U.S. citizen categories that are eligible to be considered for Florida resident fees.  

· Students who are US citizens must submit documentation such as an unexpired 
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Florida “Real” ID, birth certificate, US passport or passport card, certificate of naturalization, or certificate of citizenship.  
· Students who are permanent residents must submit a copy of their Permanent Resident (Green) card.  
· Students who are not US citizens or lawful permanent residents are required to submit immigration documentation verifying lawful presence.   

5. To qualify for Florida residency, the student, parent, or legal guardian must have resided in Florida for at least twelve (12) consecutive months immediately preceding the first day of class for the term in which the student is seeking residency classification, and their purpose for residence in the state is for the purpose of establishing a bona fide residence and not for the purpose of maintaining a temporary residence for the purpose of enrollment in an institution of higher education. 

6. Residency determinations must be documented by the submission of the Residency Declaration form and of written or electronic verification of documentation supporting the student’s request for Florida residency for tuition purposes.  Verification requires the provision of two or more documents as identified in s. 1009.21(3)(c), F.S.  No single piece of evidence shall be considered conclusive, unless the document provided is “proof of a homestead exemption in Florida,” which is deemed as a single, conclusive piece of evidence proving residency.  

7. Intentional fraud or misrepresentation of the student’s residency status by the student, or if that student is a dependent, the student’s parent or legal guardian, is subject to penalties for making a false official statement pursuant to section 837.06, Florida Statutes.  

8. Reclassification: A currently enrolled student who is classified as a non-resident for tuition purposes must be allowed to apply for reclassification as a resident for tuition purposes if the student, or their parent or legal guardian in the case of a dependent student, is able to meet the residency requirements as set forth in s. 1009.21, F.S., to be considered a resident of Florida for tuition purposes.  The following provisions apply to residence reclassification requests:

· Residency reclassification requests must be submitted to the Registration and Records office in writing.  
· Reclassification requests are assessed the resident tuition rate at the start of the next available academic term after the reclassification occurs based on the institutional deadline as stated above.  
· Reclassified students are not entitled to reimbursement of any non-resident tuition or fees properly assessed prior to reclassification.  
· FGC reserves the right to request additional documentation to support a student’s request for reclassification of residency status.
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9.	A student’s residency must be established by clear and convincing documentation. For documentation to be “clear and convincing”, it must be credible, precise, and compelling enough to persuade the institution that the student or, if that student is a dependent, the student’s legal guardian has established legal residency in Florida for the 12 consecutive months prior to the student’s initial enrollment at FGC.  The burden of providing clear and convincing documentation to justify a student’s classification as a Florida resident for tuition purposes rests with the student or, if the student is dependent, with the student’s parent or legal guardian. FGC reserves the right to request additional documentation as needed to establish “clear and convincing” evidence of Florida residency for tuition purposes.

10.	Residency Appeals: In accordance with Florida Statutes, FGC has established a residency appeals committee and process to consider student appeals of the residency determination.  Students who wish to appeal the classification of residency for tuition purposes should submit a written request citing the basis for the appeal.  The residency appeal form is available in the Registration and Records office.  Copies of all documentation supporting the appeal for residency should be included with the request.  The request and all supporting documentation should be submitted to the Executive Director of Registration and Records/Registrar, who serves as the Chair of FGC’s Residency Appeals Committee.  The student will be notified, in writing, of the final residency determination.  The Committee’s decision is final. 
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